Attachment A

Step 1:
Review the syllabus to determine how your grade will be calculated. After reviewing the syllabus, the components of the grade area as follow:



4 Tests – worth 10 percent each



Final exam – worth 25 percent



Lab – worth 25 percent (lowest lab grade dropped total of 10)



Homework – worth 10 percent (total of 10)

Step 2:
Develop a grade template

Grade Template

	
	Grade
	Final Points
	
	Grade
	Final Points
	
	Grade
	Final 
Points

	Test 1
	_____
	_____
	Lab 1
	_____
	_____
	H/W 1
	_____
	_____
	

	Test 2
	_____
	_____
	Lab 2
	_____
	_____
	H/W 2
	_____
	_____
	

	Test 3
	_____
	_____
	Lab 3
	_____
	_____
	H/W 3
	_____
	_____
	

	Test 4
	_____
	_____
	Lab 4
	_____
	_____
	H/W 4
	_____
	_____
	

	Final
	_____
	_____
	Lab 5
	_____
	_____
	H/W 5
	_____
	_____
	

	
	
	
	Lab 6
	_____
	_____
	H/W 6
	_____
	_____
	

	
	
	
	Lab 7
	_____
	_____
	H/W 7
	_____
	_____
	

	
	
	
	Lab 8
	_____
	_____
	H/W 8
	_____
	_____
	

	
	
	
	Lab 9
	_____
	_____
	H/W 9
	_____
	_____
	

	
	
	
	Lab 10
	_____
	_____
	H/W 10
	_____
	_____
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total Points Earned so Far
	 
	
	
	
	
	
	

	Total Possible Points 
	 
	
	
	
	
	
	

	Percent Grade 
	
	 
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Step 3:
Record your grades

Grade Template

	
	Grade
	Final Points
	
	Grade
	Final Points
	
	Grade
	Final 

Points

	Test 1
	65%
	6.5
	Lab 1
	95%
	2.4
	H/W 1
	80%
	.80
	

	Test 2
	75%
	7.5
	Lab 2
	90%
	2.3
	H/W 2
	70%
	.70
	

	Test 3
	_____
	_____
	Lab 3
	95%
	2.4
	H/W 3
	85%
	.85
	

	Test 4
	_____
	_____
	Lab 4
	95%
	2.4
	H/W 4
	90%
	.90
	

	Final
	_____
	_____
	Lab 5
	80%
	2.0
	H/W 5
	95%
	.95
	

	
	
	14/20
	Lab 6
	90%
	2.3
	H/W 6
	90%
	.90
	

	
	
	
	Lab 7
	95%
	2.4
	H/W 7
	70%
	.70
	

	
	
	
	Lab 8
	_____
	_____
	H/W 8
	_____
	_____
	

	
	
	
	Lab 9
	_____
	_____
	H/W 9
	_____
	_____
	

	
	
	
	Lab 10
	_____
	_____
	H/W 10
	_____
	_____
	

	
	
	
	
	
	16.2/17.5
	
	
	5.8/7.0
	

	
	
	
	
	
	
	
	
	
	

	Total Points Earned so Far
	 
	
	
	
	
	
	

	Total Possible Points 
	 
	
	
	
	
	
	

	Percent Grade 
	
	 
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Notes:
· Test grades are worth 10 points. Multiply the test grade by 10 (.65 x 10 = 6.5)

· Lab grades are each worth 2.5 points since there are 10 labs and the total points are 25. Multiply the lab grade by 2.5 (.95 x 2.5 = 2.4)

· Homework grades are worth 1 point since there are 10 homework assignments and the total points are 10. Multiply the homework grade by 1.0 (.80 x 1 = .80)

Step 4:
Calculate your current grade 

· The total grades earned in the above example are 14+16.2+5.8=36

· The total possible grades in the above example are 20+17.5+7=44.5

· Determine your current grade percent by dividing the earned points by the total points    Grade = 36/44.5 = 80.9%

